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When you click on the link identified as’Add Amen
Menu screen shown below. Please e aware that
work on your own department/agenty's contracts

ent you see the Add Amendment
u are only allowed to view and

Note: Once the system has bé&en in operation an
that is multi-year, a search 1\
to search more efficiently.

- 04

as stored a large volume of data
il be added to allow the user

Procurement Coes

Add Amendment Menu Search

To search for @ contract select options below and click on the search button. This will prowvide you a list of Contracts that mateh the
critena.

Select the type of search wou want to run

| Don't Specify (Find Al Cortracts) | = |

:Don't Specity (Find Al Contracts)
Search by Contract Mumber
Search by Description
Search by Contractor Mame
Search by Contract Type
Search by Contract hethod
|
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Add Amendment Menu Search

To search for a contract select options below and click on the sean:h button. This will prowide you a list of
chtera.

Select the type of search wou wart to rn I Search by Contract Humber ;I

Enter your search temm I

Search Mow I

the box. Click on
the SCPRS
anization

Enter any part of the SCPRS Contragt Registration
the gray Search Now Autton. This/s the unique numbe
when a contract is firs{ entered. X part of thecqumber, such
number type or date willxeturn those_contyacts that match your
3 of the Users Guide for more_informatie
number is invaljdas shown below, the SCPRS shots you a screen tha

no records we ou entered i.e., 1-0 out of 0 Records. Click
on the brow again.

e 3,

=

e r M Procurement {oss

Add Amendment Search Results

< First < Prewious Mext > Last

1-0of 0 Recards
First < Prewious Mext » Last

items in the ghop down box Search by Contract Type as shown
n. Click/on the gray Search Now button.

3. Select one of
in the following scr
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Add Amendment Menu Search

To search for a contract select options below and click on the search button. This will provide you a list of Contracts that
crtera.

Select the type of search wou want to run I Search by Contract Type = I

1- 1T Goods ;|

- IT Services

- IT Consuking

- Mon-IT Goods {commodities)

- Mon-IT Services

- Mon-IT Consukting

- Public Whorks

- AL ECArchitectural 8 BEngineening)

- Interagency Sgreement

10 - GrantsSSubwvention

11 - Memberships/Sponsorships/Subscrptions

If wou selected Contract Type, Select One.

W00 =] O Ch G pa

for that contract.

Procurement Coss

Add Amendment Search Results

First < Prewious 112131415 ... MNext> Last

176001120248
Cortractor Name : test
Dept. Contract Ho/F.0. No. : test-123
Dezcription : test
Brnount : §3 566,756 .95

Each contra
information:

SCPRS Registration™NQ.

1760041 20249
Cortractor Narme : mecuny plastic

Dept. Contract Mo fP.0. Mo. : 1-02-81-05

Description : plastic
Srnount : $4.500,000.00

176001120250

Contractor Name : hicrosoft

Dept. Contract Mo /P.0. Mo. @ 1231546
Description : This is a test of the Demo
Aroount §10,000.00

176002120251

Cortractor Marme @ Joe Cortractor
Dept. Contract Mo /P.0. Mo. : 9999993
Description : David ‘dllanueva's TEST
Arnount © §50,000.00

17E001 120252
Corntractor Narme : OTR Tester

listed o
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the screen

The SCPRS Registration
Number isthelink to the
contract's detailed
information.

bove includes the following pieces of

Generated by SCPRS and created when the
contract is first entered into SCPRS.



Contract Name Provided by the user.
Dept. Contract No./P.O. No. Provided by the user.
Description Provided by the user.

Amount This is the initial contract amount and does
NOT include any amended dollars.

The Add Amendment screen is shown/below.

s Procurement @oss . I — .
e —

Add Amendment 1«

Deptifgency Name Sub-Unit Hame Original Entry Date
Department of General Services OTR 1242252002
Contract Type Dept. Delegation Mo.
1-IT Goods 12-3445
Descrption of Amendment
=]
| - b
Contractor Name Dept. Contract Mo #P. 0. Mo, PIM Mo, Financed or Leased
Fest # Fest-123 * |12-34<5 & no 0 ves
| “wendor FEIN Contracting hiethod Leveraged Contract Mo,
I2346 I 1 - Competitive Bid (CB) - I* I324234
= Small Busines=s Dizabled “wteran hficro Business
= Mo Lo Yes L Mo o Yes [ Mo L Yes
Driginal Beginning Term Driginal Ending Term Driginal Cortract Amournt
1zras2002 12/2302002 F3.566, 756 .95
Mo. of Prior Amendments Al Amendments Total Cumulative Total
1 uéwl F15,000.00 $3,581,756.98
Amendment Beginning Temmn Amendment Ending Termm Amendment Total
b [o .

*zRaquired Field S4Bmit I

contain information entered
e of the boxes allow changes

1) a change in the work, 2) the amount of the
9 , and 3) the extent of the adjustment in contract time.
All information that is changed a3 a result of Change Orders should be reflected in
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SCPRS. Due to the nature and number of Change Orders, they may be put in batches
and entered into the system with cumulative and/or final changes to reflect the current

status of the contract at the time of entry. Batched means that more than one Change
Order may be combined together and entered into the SCPRS as a single amendment.

Note: Change Orders may be batched

and entered weekly/monthly/quarterly at the

registration numbering
versions of the systemy.
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